Altendance and Punctualitg
Policg

FO[COHI"UI"SE SCl’}OOl

Reported lo TLS Governors: June 2022
Review Date: June 2024

This PolicH will clearlﬂ def'me how the Procedures and oPPor}uniHes in school will

enable all children fo achieve our vision.

Together we encourage children to take ownership of and responsibility for
their learning, so they have the confidence and curiosity for life-long learning.

Together we strive for success in academic, creative, sporting
and personal accomplishment.

Together we care for each other through the kind and positive choices we make.

Together we are proud of the inspiring supportive environment we create

for children, families and staff. /.\.
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This Po[icg was aPProved bH Teochmg, Learn'mg o,nd Standards CommiHee on |6”‘ I une 2022 for

a Perlod of hwo years and is 'mformed bg our vision for [earning ot Falconhurst School.

The Governors, Headleacher and Staff are commitled to ensur'mg that all our children altend school
regu[arlg and Punctua”g SO H‘»at H‘»eg receive Hw best educahon Possible in order Hwo,t H1e3 J:ulfil Hweir
Potenha[. To Hns purpose, Parents wi” be 'mJ:ormed of Hw schoo[ Po[icH o,nd encou,ro,ged to

understand Hw imPOI"lanCG OJ'.‘ gOOd aﬁendance o,nd PUI’ICLUQ“LH.

The minimum level of atfendance for this school is 95% and we will |<ee|:> Parenls updated
regular13 aboul progress lo this level and how their child's alfendance compares. Our Larget is bo
achieve belter than this however because we know thal good attendance is the |<e3 lo SUCCGSSJ.‘U[
schoo[mg and J:uiu,re emploEjment chances and we believe our Pupils can be amongs} the best in

Hw area.

Improving O,Hendo,nce at Falconhurst School is H'te responsibilitﬂ of everyone in Hme school

communitH - PQI"CI’I&S, Children, GOVCI"I"LOI"S and Ou Sta‘ﬂ.‘

Slalutorg Framework
Under Seclion Shé44 of the 1996 Educalion ACL achildis required lo attend regular13 atthe school

where she/he isa regislered PU'P"L Ik is Paren}s'/carers' responsibilitg bo ensure Hmeir chlld a“ends
school regularlg and on lime.

The school is obllged bﬂ law bo dlfferenhate belween authorised and unauthorised absence. A lebter
or telephone message from a Parent does nol in ltself authorise an absence. Onlﬂ Lf the school is
sahsﬁed as fo the valldﬁg of the explanahon Offered bﬂ the le&er/message will the absence be

authorised.

Purpose or Hus Policu
TO 'recognfse Hmt: v

1. A“endance O,IT or O,lI)OVC Hw NOhOﬂOl standard (q50/0+) is expecled from Oll Sl’OtUtOFH

school aged children.

2. Regular and Punctual school altendance is vilal Lf Pupils are to benefﬁ fuuH from the
oPPorLunihes which this school offers them.

3. The Nalional Curriculum underlines the lmportance of conhnuilg and Progresslon in the
learn’mg process.

4. I} is an established fo,ct that children who develop poor Pa“erns of attendance and
Punctualilg at Primarg school tend bo continue in this Pauern Hmroughouf their school life and
beﬂond.

5. Ensuring good attendance enables us ko avoid disruphon bo [earnmg for both the child and

the class.
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Expectahons:

1. A” absences ShOU,lCJ, be noted LnLlTLQuH as an o,bsence or lo,fe mo,r|< on Hw SChOOl regtst
Regtsters WLH be marked J’.‘I"Ol’n

a. Foundalion - Nurserg 8.40am and |2.|Opm
b. Foundalion - Recephon 8.40am and |2.30Pm
c. Years|and Year 2 - 840am and |.05Pm

d. Years3, 4 5and 6 - 840am and |. 35Pm

2. Chtldren W|’10 arrive aﬁer go}es ClOSG O} 8 550,m mus} en}er H’WOU, h Hw main SChOOl
entro,nce From qo,m onwo,rds (SLgnaued bH er regtslro,hon be“) Hlese chtldren Wlu be

marked late and must Slgn OL Hwe SC|’100[ Oﬂi‘LCG and record a reason.

3. The school's Altendance Lead (Mrs Nalalie Matthews!) is responSLble for overseeing P“Pil
aﬁendance levels, organising support meehngs for idenhﬂed families, pursuing formo,l
attendance improvement measures and rePorhng lo the Head leacher upon request.
Children arriv'm% aﬁer 920am will be recorded as absent with the oPProPriafe code in the

register. This wil be recorded as an unaunorised absence.

4, There is an expec}ahon Hmt Parents wl” einer provlcle an explanahon bH Lelephone Lo Hw
Oﬂ.‘ice bU q.30am or H'trou?h verbal communicahon bo Hme class feacher on Hle J:irsl dog of

o,bsence or erough Hw online JIOFm on our websile (www.calconhurstschool.co.uk). In ang

evenL the communicalion should be forwarclecl lo the Oﬂ:ice so thal the correct alfendance
code can be enlered. AnH writlen communicalionwill be collecled with other items from the
classrooms on a daillj basis.

5. The e[ectrontc storo,ge OJ.‘ a“endance Lnformo,hon Wlu be updo}ed dang l)g H‘le SChOO[ OffLCC
and monttored weeHH blj Hw a”endance lead

6. In he even he Chlld con FO,C Lng an L“HCSS or suffertng an LFEJU,F WhLCh WOU,ld mo,|<e an
o,bsence OJ.‘ ngO,HS or more lll(elH PO,FCHITS should Lnform H1e SC?LOOl meedtatelﬂ and

subsequenHH |<ee|o H1e SChOO[ LI’IJ.‘OI"med on Progress

7. The school Off‘tce will oPero}e a First Do,g Calling for all unexplained absences and inform

either the Learning Mentor responsible or the Head Teacher of any child on the Persistent
Absence (PA) list or who is known to be vulnerable.

8. The Learmng Mentor reSPOHSLble J.‘OF A&endance WL“ review Hw late sHsLem dOLlH o,nd

monttor PU,PLlS WhO are regular[g late engagmg WlHlJ.‘Omllles when necessarH

9. Conlach rectueshng a reason for absence will be sent by the attendance lead and moniltored
for a response which will be recorded. If this is U,I”LSU,CCGSSJ.‘ul then the altendance lead will

fouow the steps within the altendance Pollcg bo support bo merove the Pupi['s attendance.
10. Parents may be requested lo meet with either the altendance lead and Possible the

1 In her absence this respansibilitﬂ will be shared belween the HT and AHT}or PD
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http://www.falconhurstschool.co.uk/

Headleacher to review their child sattendance.

11. For children whose altendance is below 90% Parents may be 9iven a medical evidence form
which will require a dale stamp from their Doclors SurgerH lo say their child's absence is
medicollg acknowledg ed.

12. School registers will be inspected dailg for accuracy 53 the altendance lead wherever

ossible.
13. he altendance lead will regularlg review attendance palterns and track children who have
either reached the threshold for, or are close to, PersisﬁmtAbsence.

14. Governors wi” monltor aﬁendance, requlrlng H‘»e Headteacher }o Provide H‘»em wiH1 Hw
necessary dala.

Parent partnership:

Parents will be conlacled in the event of:
1. unauthorised absence or no reason received
2. reoluenl shor} absences, Parhcularlﬁ where a paHem emerges; €.g. every Mondo,H
3. Persistentlaleness.

4, when a re{erml or concern is shared wiH'm an external agency (l{ er child is Hmoughl lo be

O,L I"iSI( OJ.‘ arm a referro,l maa be made WiH’LOUl’ conlachng Po,ren S)

COHITOCIT Wi“ be mo,clefouow'mg Hw OH’OCth AHendance Procedureflow diagro,m.
Absences o,nd Requests:

Accepled reasons for absence will be:

o Illness (medical evidence may be reques}ed bgschool)

e Unavoidable medical or dental appointmen}s (Rouline denlal and medical aPPoinlmenls
should be made oulside normal school limes)

. Rellglous Observance

e Periods of Covid-19 Self—isolahon Pend’mg a PCR result or for the Period Of recovery upon
recelpt of & Posihve PCR result.

° Excephonal circumstance as delailed below:

Excephonal circumstances would be

| Travel of more than | hour fora fo,milﬂ wedding or fu,nero,l. | daﬂ leave of absence will be
ranted.

2. Famllg wedding or fu,nero,l abroad where 3 daHs leave of absence will be 9ro,nted. Invitalions

3. and/or Flight Lickebs will be reclu,ired and a copy taken as evidence for all requesls.

4. Bereavement

Ang rectuesl for Leave of Absence for excephonal circumstances should be submitted on o form
which can be collected from the school Oﬂ.‘lce. This needs to be relurned o the Oﬂ.‘ice and the
Headleacher will look a} each aPPllcahon lndlvldua”g lo decide on which registrchon code the
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aPPllcahon will be Pul under.

Chi[dren WhO SUffer a mo:jor o,ccicient or 'L”ness Wi” be SUPPOI"ITed LO enable access LO H1e
curriculum as ClPPFOPFiOITC. Wor|< Wi“ be PFOVided and a Progro,mme Oj.' SUPPOF} Offered l?O

reintegrate H‘»e chi[d back into schoo[ when required.

AnH CXITCHdCd absence OH’LGI" H’LQI’I agreed CXCCPhOI’lQl circumstances mQH resuu ina F'Lxed

Penaug Nohce J:'me.

(Extended absence WOU,ld be maore H"LO,I’I 3 dOHS fOI" Wl’liCl’l no medical evidence wWas

obtained)

Unocceploble reOSOHSJ.‘OF obsence Wiu be

1. Fami[3 HolidaHs

2. BierdaHs

3. Shoppmg

4, Babgsithng siblmgs

5. Waihng or deliveries

6. Parenta iuness or wor|< commitments

Holidags
Holido,gs during H'te school Lerm wl” nol |3e agreed. Holidags laken may resulf ina Fixed Penallg

Nohce. This wi” be lssued bH Mluon Kegnes Council and is currenHH
£60 U.‘ Pald within 2| daHs or £180 U.‘ Pald within 28 daﬂs. There is the caPacﬁH for the flne bo

be issued for each child and each Parent. Therefore, a fo,milg of lwo adulls and two children
the maximum flne could be £240 Lf Pald within 2| dags or £720 Lf Paid within 28 dal:js.

Persistent Absence

Children whose attendance is below 90% are in the categorg of Persistent Absentee (PA). This
will be havlng a slgnlfico,nt effect on learning and life chaices. If a Pupil fo,”s inko this categorg
then the attendance lead will fouow the school's altendance Procedure lo ensure thal an

imProvemenl is made.

If a nursery aged PU,P'L[ is nol achievlng 63% then the altendance lead will fo”ow the LitHe
Falcons altendance Procedures and Lf no improvement is made and no acceptable reasons are

9iV6n Hw lOCCl[ O,U,HIOH«ITH mO,H lOOl( ITO claim backfunding J.‘OF Hw NU,FSGFH Plo,cefrom Hw PGI"GI’ILS.

Fixed Penoug Nolices:
If school based intervenlions and suPPorL fo,ll bo help a fo,mllg lmProve their child's attendance

ora fo,milg fo,il lo work in Partnershlp with the school to ’merove their child's alfendance or

Punctualilg, a rectuest will be made fora Fixed Penaug Nolice to be issued for unauthorised
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absence. Millon Kegnes Council's Legal Offlcer for Altendance has o Protocol for this sanclion
and the school will work closelg with the Lega[ OJ:J:'Lcer lo execule this.

In the event of a FPN not l:)e'mg Paid the Legal Officer may consider ho[dmg an Alfendance
Interview whlch wi“ be under Police & Crim'mal Evidence 'mterview (PACE), under J:ormol
cauhon, where wrilten stalements will be faken and may be used as evidence in court. Parents
will have the rigH lo legal rePresentaHon at these inkerviews. Fines Of up lo o £1000 and/or 3

monHms lmprisonment could be imposed in Hw most Severe cases.

H wi” be considered asan ophon for J:amilies whose children are PersistenHH absent from schoo[
wiH1 unaunorised absence.

The SC|’100[ Wi” be advised bH and adhere LO Hwe lOCOl OUHIOI“itH‘S PFO}OCOIS tO ensure our

children have every oPPortunitH Lo get Hwe best educahon Possible.

Lateness:

Poor Puncluolitg is nol occeploble. Bemg on lime is a 9ood habit for fulure emplogmenl and
liJ:e chances. Evidence clearlH Po'mts bo children with poor Punctualitg and altendance at PrimarH
school goon lo be non-altenders al secondara school.

Pupils arriv'mg lake for school miss vital keacher lnput and cllsrupl the learnlng of other children.
Children who frequean arrive lake will be kepl oul of the classroom unlil a natural break in the
dag such as break lime or Assemblg, lo reduce the disruphon lo the class.

HOW we monoge loteness:
The SChOOl (J,O,H starts Ql' 8400"1 I.'Of' children in YGOFS R l'O 6 and we expect everg Child 170 be

in school at thal lime.

At 9.20am the reglsters will be closed. In accordance with the regulahons, lJ.‘ a child arrives
aﬁer that lime Hleg will receive a mark thal shows them to be on sike, bul this will not count as
a Present mark and it will mean H’LCH have an unauthorised absence. This may mean thal

Parents could face the Possibllitg of & Fixed Penauﬂ Notice % the Problem Persists.
If a child has a Perslstent late record, Parents will be asked to meel with the attendance lead

ITO resolve Hw Problem, lC)U,IT we encouro,ge Parents ITO OPPFOOCh us (1[7 OI’IH hme EI.‘ H”LGH are havmg

Prolo[ems gethng their child bo school on bime.
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